
INSERT FOR BIDS OR RFP^s REGARDING SECTION 9 OR IMMIGRATION ACT

Ala. Code §31-13-9 (1975) provides that as a condition for the award of any contract, grant or

incentive by the Water Works Board of the City of Birmingham, a business entity or employer that

employs one or more employees within the State of Alabama, shall not knowingly employ, hire for

employment, on continue to employ an unauthorized alien. You should provide documentation

establishing that the business entity or employer is enrolled in the E-Verify program.

If you are not enrolled, the website is e-verify program. Click on the home page. Once on the

home page, click on Enroll in E-verify, it will take you through the necessary steps to enroll. Print

documents and submit as requested.



VENDOR INFORMATION INQUIRY

□ MBE dDBE dWBE dNA

PLEASE INCLUDE COPY OF CERTIFICATE FROM CERTIFYING AGENCY

Federal ID#:

Name of Company:

Mailing Address:

Zip:City: State:

Cell#:Business#:

Email:Contact Person:

Type of Business (Contractor, Supplier, Manufacturer, etc.)

Description of Products and/or Services:

COMMENTS:

If you are a General or Sub Contractor, please provide your Contractor License
Number:

General Contractor License #:

Sub-Contractor License #:

The Birmingham Water Works Board
3600 Avenue North, Birmingham, AL 35222

Phone: (205) 244-4300 ● Website: www.bwwb.org



NON-DISCRIMINATION POLICY

The Birmingham Water Works Board (BWWB) values the diversity of the people with whom we work

and the contributions they make. Accordingly, the BWWB is committed to providing an inclusive and

welcoming environment for all members of our staff, clients, volunteers, independent contractors, and
vendors.

The BWWB is an equal opportunity employer and all decisions regarding recruiting, hiring, promotion,

assignment, training, tennination, selection of volunteers and vendors, and other terms and conditions of

employment will be made without consideration of age, sex, race, color, religion, gender, gender identity

or expression, national origin, sexual orientation, disability, marital status, veteran status, pregnancy

status, political opinion, work-related injury, or any other factor, characteristic or trait protected by

applicable national, state or local laws.

Members of our community are encouraged to raise concerns or make complaints regarding

discrimination or harassment under this policy without the fear of retaliation. It is a violation of BWWB

policy to retaliate against an individual for raising a good-faith concern regarding workplace

discrimination or harassment; filing a complaint for discrimination or harassment; or, for cooperating in

an investigation of alleged discrimination or harassment. Any person found to be in violation of this

policy is subject to disciplinary action.

Discrimination, harassment, disrespectful or inappropriate behavior, unfair treatment or retaliation of any

kind will not be tolerated. This policy applies not only to BWWB employees but also to the volunteers,

independent contractors, and business partners with whom we work. BWWB employees, volunteers,

independent contractors and other constituents, whenever and wherever those individuals are conducting

BWWB business or participating in BWWB events or activities, shall maintain an environment free of

discrimination, harassment, and retaliation.

Any employee who has a question or concern regarding any type of discrimination or harassment is

encouraged to bring it to the attention of his/her manager or the Human Resources Department.



BWWB CERTIFICATION OF NON-DISCRIMINATION

The vendor agrees and warrants that the contractor does not discriminate or permit discrimination

against any employee or applicant for employment on the grounds of race, color, religion, gender,

sexual orientation, gender identity, or national origin.

Authorized signature:

For:

Company Name (printed)

By:

Signature of Authorized Representative/Title

Date:

(Please return this form with your bid form submittal)



CERTIFICATION REGARDING DEBARMENT

Bid Name and Number

The below-signed Bidder at this moment certifies that it, its officers, directors, owners,

stockholders, and its principals;

(i) Are not presently debarred, suspended, proposed for debarment, declared

ineligible, or voluntarily excluded from doing business with any Federal department or

agency;

(ii) Have not within three years preceding this bid been: debarred, suspended,

proposed for debarment, declared ineligible, or voluntarily excluded from doing business

with any Federal department or agency; or convicted of or had a civil judgment rendered

against them for the commission of fraud or a criminal offense in connection with

obtaining, attempting to obtain, or performing a public (Federal, State, or local)
transaction or contract; violation of Federal or State antitrust statutes or commission of

embezzlement, theft, forgery, bribery, falsification or destruction of records, making false

statements, or receiving stolen property; and

(iii) Are not presently indicted for or otherwise criminally or civilly charged by a

governmental entity (Federal, State, or local) with the commission of any of the offenses

enumerated in paragraph (ii) above.

Executed on this the day of ,, 2022.

BIDDER

By:
Its:

THE STATE OF ALABAMA )

COUNTY )

BEFORE ME, a Notary Public in and for said County, in said State, here by certifies that
 , whose name as

 , a corporation, is signed to the foregoing instrument,

and who is known to me, acknowledged that on this day, that being informed of the contents of

said instrument, as such officer and with full authority, executed the same voluntarily for and as

the act of said corporation.

of

day of ,2022.Given under my hand, this

Notary Public

My commission ends:

00201-1



Supplier Diversity/Community Involvement Program
Questionnaire

Supplier Diversity Program (SDP) promote supplier diversity in public contracting in a manner that develops, strengthens

and increases business opportunities for Disadvantaged Business Enterprise (DBE), Minority Business Enterprise (MBE),

Women Business Enterprise (WBE), and Veteran Business Enterprise (VBE). Please fill-out the following information on

your company's SDP.

Bidder Name: Project Name:

Bid/Proposal No.: Contact Person:

Cell No.Address:

Email:Office No.

1. Does your company have a Supplier Diversity Program: o Yes o No

If yes, please provide your website or any information pertaining to your SDP.

Additional Information:

2. Community involvement is the power to bring positive, measurable change to both the communities in

which you operate and to your business.

Please provide any involvement with the community that your company participates in: Ex: charities,

scholarships, etc. {United Way, Salvation Army, Children's Hosp., H20 Foundation, etc.)

3. Please provide a list of Minority vendors your company receives services or products from. Identify if the

vendor is a MBE, WBE or DBE. Example: Jones Janitorial Services - MBE; Summer Office Supplies - WBE



BID BONDS, PERFORMANCE BONDS AND PAYMENT BONDS

The following types of bonds will be required depending upon whether the bid is for the

purchase of goods and serv ices (Title 41) or whether the bid is for public works (Title 39).

Bond Requirements for Bids for purchases of Goods and Services:

Title 41 Competitive Bid Law - Ala. Code 41-16-54

In the event the total of the bid submitted reaches or exceeds $20,000.00 a bid guaranty must

accompany the bid. This guaranty shall he not less than 5% ofthe amount ofthe bid not to exceed

$10,000. At the option ofthe bidder, the guaranty may be a certified check, bank draft or a bid bond.

The bond shall be secured by a guaranty ofSurety Company acceptable to the Water Works Board using

the enclosed "FORM OF BID BOND Under no circumstance will a bid which is $20,000.00 or more

be considered unless it is accompanied by the required guaranty.

Certified checks or bank drafts must be made payable to the order ofthe Water Works Board ofthe

City ofBirmingham. The bid guaranty shall ensure the execution ofthe agreement by the successful

bidder. Certified check, bank drafts or bid bonds of the unsuccessful bidder will be returned as soon as

practical after award ofbids. The Successful bidder's check will be returned within SO days ofreceipt of

goods or services.

Bond Requirements for Public Works Bids;

Title 39 Public Works Bid Law - Ala. Code 39-1-1 thru 39-5-6

All bids involving an amount over $50,000.00 for public works projects for construction, repair.

renovation, or maintenance of public buildings, structures, sewers, waterworks, roads or other

improvements, constructed, installed, maintained, renovated or repaired on public property must be

accompanied with a form of a bid bond. The bidder shall be required to file with his or her bid either a

cashier's check drawn on an Alabama bank or a bid bond executed by a surety company duly authorized

and qualified to make such bonds in the State of Alabama, using the enclosed "FORM OF BID BOND",



C0NT-Page2BID BONDS, PERFORMANCE BONDS AND PA YMENT BONDS

payable to the Water Works Board of the City of Birmingham for an amount not less than five percent

(Syp) of the Water Works Board's estimated cost or of the contractor's bid, but in no event, more than ten

thousand dollars (SI 0.000).

Public Works Bids - Performance Bond and Labor and Material Payment Bond Requirements:

A Performance bond is required with a penalty equal to 100% of the amount of the contract price.

A Labor and Material Payment bond is required in an amount not less than 50% of the contract price.

A Performance bond and Labor and Material bond will need to be submitted by the successful bidder

after the bid has been awarded.



FORM OF BID BOND

Date:

(To be submitted; at the option of the Bidder, in lieu of a certified check for the bid guarantee).

FORM OF BID BOND

KNOW ALL MEN BY THESE PRESENTS, THAT WE, THE UNDERSIGNED,

As Principal, and

as Surety, are hereby held and

firmly bound to THE WATER WORKS BOARD OF THE CITY OF BIRMINGHAM, as OWNER, in the

penal sum of plus, should any proceedings be necessary to

enforce this bond, a reasonable attorney's fee, and court costs for the payment of which, will

and truly to be made, we hereby jointly and severally bind ourselves, our heirs, executors.

administrators, successors, and assigns.

day of 20 . TheSigned this

condition of the above obligation is such that whereas the Principal has submitted to THE

WATER WORKS BOARD OF THE CITY OF BIRMINGHAM a cem'm Bid attached hereto and

and allhereby made a part hereof, for

appurtenant work related thereto.

THEREFORE,

a) If said Bid shall be rejected or in the alternate.

b) If said Bid shall be accepted and a contract entered into between the Principal and

Owner, the Principal shall furnish a bond for his faithful performance of the said

contract, (if applicable) and for the payment of all persons performing labor or

furnishing materials in connection therewith (if applicable) and shall in ail respects

perform the agreement by the acceptance of said Bid, then this obligation shall be

void, otherwise the same shall remain in force and effect; it is expressly understood

and agreed that the liability of the Surety for any and all claims hereunder stated.

Which said penal amount shall include a reasonable attorney's fee and court cost

should the OWNER be forced to institute proceedings to enforce this bond.

Form of Bid Bond
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The Surety, for value received, hereby stipulates and agrees that obligations of said Surety and

its bond shall be in no way impaired or affected by an extension of the time within which the

OWNER may accept such Bid; and said Surety does hereby waive notice of any such extensions.

IN WITNESS, HEREOF, The Principal and the Surety have hereunto set their hands and seals,

and such of them as are corporations have caused their corporate seals to be hereto affixed

and these presents to be signed by their proper officers, the day and year first set forth above.

(L.S.)

Principal

Surety

By:

(Seal if Bidder is a Corporation)



INSURANCE

Competitive Bids

Contractors shall not commence any work until all the insurance as provided herein is obtained

nor until the Board has approved such insurance. Certificates issued by the Contractor's

Insurance Company must be filed with the Board before any work is commenced as evidence of

the insurance as provided herein. Such certificates must contain a clause stating that the

Insurance Company will notify the Board ten days prior to any change, cancellation or renewal

of the Contractor's insurance.

Workmen's Compensation Insurance: The Contractor shall carry Workmen's Compensation

Insurance during the life of the Contract to insure statutory liability to their employees.

Comprehensive General Liability and Property Damage: The Contractor shall carry

Comprehensive General Liability and Property Damage Insurance during the life of the contract

covering all of the Contractor's own operations.

Comprehensive Automobile Liability and Property Damage: The Contractor shall carry

Comprehensive Automobile Liability and Property Damage Insurance during the life of the

contract covering (a) Contractor's own automobile equipment and (b) hired and non-owned

vehicles.



I GOODS AND SERVICES/PUBLIC WORKS

VENDOR CHECKLIST

Description/Vendor: Bid Date:

(If all forms are not returned with bid, your bid will be non-compliant)

HUB FORMS and DOCUMENTA TION CHECKLIST Yes or No

□ Yes □ A/o1 HUB Form 1 - HUB Program Acknowledgement

n Yes □ A/oHUB Form 2 - HUB Compliance Form2.

n Yes □ a/oHUB Form 3 - Bid Solicitation Notice (BCIA) - (Only for Public Works Bids)3.

n Yes □ NoHUB Form 4 - Sub-Company Participation Form - Only for Sub-Contractors4.

n Yes □ NoHUB Form 5 - Sub-Company Performance Form - Only for Sub-Contractors5.

HUB Form 6 - Sub-Company Utilization Form - Public Works Bids only)
HUB Form 6- Direct Manufacturer/Supplier Certification (Goods & Service Bids only) □ Yes □ a/o6.

□ Yes □ NoHUB Form 7 - Hub Compliance Form - (Only for Public Works Bids)1.

□ Yes □ NoHUB Form 8 - Prime Company Monthly Report - (Only for Public Works Bids)8.

□ Yes □ No9. HUB Form 9 - Prime Close-out Report - (Only for Public Works Bids)

□ Yes □ NoEEO Report10.

□ Yes □ No11. Supplier Diversity Program Questionnaire

□ Yes □ No12. Certification of Non-Discrimination

□ Yes □ No13. Debarment Form

Reviewed by BWWB Personnel:



BWWB CONTRACTORS EEO REPORT

3. BWWB PROJECT/WORK LOCATION (CITY, COUNTY AND STATE)2, COMPANY NAME, CITY, STATE:1. MARK APPROPRIATE BLOCK□ PRIME COMPANY
SUB COMPANY□

TABLE A 1ASUB
NATIVE

HAWAIIAN OR
OTHER PACIFIC

ISLANDER

TOTAL
RACIAUETHNIC

MINORITY

BLACK OR
AFRICAN

AMERICAN

AMERICAN
INDIAN OR

ALASKA NATIVE
HISPANIC OR

LATINO
TWO OR MORE

RACES
TOTAL

EMPLOYED
ON THE JOB
TRAINEESJOB CATEGORIES ASIAN WHITE APPRENTICES

M F M F M F M F M F M F M F M F M F M F M F

OFFICIALS

SUPERVISORS

FOREMENfWOMEN

CLERICAL

EQUIPMENT OPERATORS

MECHANICS

TRUCK DRIVERS

IRONWORKERS

CARPENTERS

CEMENT MASONS

ELECTRICIANS

PIPEFITTERS/PLUMBERS

PAINTERS

LABORERS - SEMI SKILLED

LABORERS - UNSKILLED

0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0TOTAL
TJBLEC(I

APPRENTICES

OTJ TRAINEES
6. DATE 6. REVIEWED BY:

(Signature and Tide ofBWWB Bepresentadve)
7. DATE4. PREPARED BY:

(Signature and Tide ofContractor Representative)



liBIRMINGHAM
IISWATER WORKS

FUNDS PAID AND CONFLICT OF INTEREST AGREEMENT

') is made a part of, and ContractorThis Funds Paid and Conflict of Interest Agreement (

affirms, acknowledges and agrees, that its terms and conditions are part of that certain agreement

already entered into between the Water Works Board and Contractor - for [] dated _ (“Original

Agreement”). The Contractor further affirms that the terms and conditions of the Agreement

shall be deemed incorporated into and a part of the Original Agreement as if said terms and

conditions were originally set forth in the Original Agreement.

FUNDS PAID: Contractor and the Contractor representative(s) signed below certify under

penalty of perjury by the execution of this Agreement that no part of the funds paid by the Water

Works Board pursuant to this Agreement nor any part of the services, products or any item or

thing of value whatsoever purchased or acquired with said funds shall be paid to, used by or used

in anyway whatsoever for the personal benefit of any member or employee of any government

entity whatsoever or family member of any of them, including federal, state, county and

municipal and any agency or subsidiary of any such government; and further certify that neither

the Contractor nor any of its officers, partners, owners, agents, representatives, employees or

parties in interest has in any way colluded, conspired, connived, with anyone or with any

member of the governingbody or employee of the governing body of the Water Works Board or

any other public official orpublic employee, in any manner whatsoever, to secure or obtain this

Agreement and further certifythat, except as expressively set out in the scope of work or services

of this Agreement, no promiseor commitment of any nature whatsoever of anything of value

whatsoever has been made or communicated to any such governing body member or employee
or official as inducement or consideration for this contract.

Any violation of the terms and scope of services, including misuse of funds provided in this
contract shall constitute a breach and default of this Agreement, which shall be cause for

termination. Upon such termination of this Agreement due to breach. Contractor shall

immediatelyrefund to the Water Works Board all amounts paid by the Water Works Board

pursuant to this Agreement.

CONFLICT OF INTEREST: The Contractor declares that, as of the date of the Agreement,

neither the Water Works Board, nor any of the Water Works Board’s employees or any director

nor any other government official is directly or indirectly interested in this Agreement or any

agreement with the Contractor for which compensation will be sought during the period of time

this Agreement is being performed. And, furthennore, the Contractor pledges that She/he/it will

notify the General Manager in writing should it come to his/its knowledge that any such official

becomes either directly or indirectly interested in the Agreement or any agreement with the

Contractor for which compensation will be sought during the aforesaid period. In addition, the

Contractor declares, that as of the date of this Agreement, neither She/he/it nor any of her/his/its

officers or employees have given or donated or promised to give or donate, either directly or

indirectly, to any official or employee of the Water Works Board, or to anyone else for the Water

Works Board’s benefit, any sum of money or other thing ofvalue for aid or assistance in obtaining

3600 Avenue North, Birmingham, AL 35222
(205) 244-4000 | www.bwwb.org



this Agreement with the Water Works Board under which compensation will be sought during

theperiod of time this Agreement is being performed. And furthermore, neither the Contractor

nor any of her/his/its officers or employees will give or donate or promise to give or donate,

directly or indirectly, to any official or employee of the Water Works Board, or to anyone else
for the Water Works Board’s, Water Works Board’s official, or Water Works Board’s

employee’s benefit, any sum of money or another thing of value, for the aid of assistance in

obtaining any amendmentto this Agreement or any other agreement with the Contractor for

which compensation will be claimed during the period of time this Agreement is being

performed.

2



Audit Clause

BWWB and its authorized representatives shall have the right to audit, to examine, and

to make copies of or extracts from all of Contractor's records (in whatever form they

may be kept, whether written, electronic, or other) relating to or pertaining to HUB

participation under this Contract kept by or under the control of Contractor, including,

but not limited to those kept by the Contractor, its employees, agents, assigns,

successors, and it subcontractors.

Such records shall include, but not be limited to, accounting records, written policies

and procedures; subcontract files; all paid vouchers including those for out-of- pocket

expenses; other reimbursement supported by invoices, ledgers, cancelled checks,

deposit slips, bank statements, journals, original estimates, estimating work sheets,

contract amendments and change order files, back charge logs and supporting

documentation, insurance documents, payroll documents, timesheets, memoranda and

correspondence (written and electronic).

Contractor shall, at all times during the term of this Contract and for a period of seven

years after the completion of this Contract, maintain such records, together with such

supporting or underlying documents and materials. Contractor shall at any time

requested by BWWB, whether during or after completion of this Contract, make such

records available for inspection and audit (including copies and extracts of records as

required) by BWWB.

Contractor shall ensure BWWB has these rights with Contractor's employees, agents,

assigns, successors, and subcontractors, and the obligations of these rights shall be

explicitly included in any subcontracts or agreements formed between Contractor and

any subcontractors to the extent that those subcontracts or agreements relate to

fulfillment of the HUB participation under this Contract.



THE WATER WORKS BOARD OF THE CITY OF BIRMINGHAM

HISTORICALLY UNDERUTILIZED BUSINESS PROGR-\M

General Mission Statement

The Water Works Board of the City of Birmingham (**BWA\^”) has adopted a voluntar>*

Historically Underutilized Business C*HUB”) Program designed to encourage the participation

of HUB firms in construction projects and goods and services. To that end, the BWM'B will not

exclude any firm from participation in, deny any person benefits of, or otherwise discriminate

in connection >rith the award and performance of BWAYB construction contracts and goods

and services bids based on racial, gender, social, or economic status.

It is the intent of the BWWB to foster competition among contractors, suppliers and vendors

that will result in better quality’ and more economical services for the BWAVB. Under this

program, the BWWB has established a goal of 30% participation of HUB firms for services

required for BWWB construction projects and goods and services. The BWWB’s stated goal

will not be the determining factor in construction and goods and services contract awards;

rather bidders must demonstrate compliance with the Good Faith Efforts, more particularly

outlined below, toward meeting said goal.

Failure on die part of a bidder to fully submit the information required herein may be

considered by the BWWB in evaluating whether the bidder is responsive to bid requirements.

NOTE: If Bidder is a direct manufaeturcr/direct supplier of the goods or services sought in this Bid and has

opportunities for HUB participation, Bidder should fill out the Direct Manufacturer/Supplier
Certification Form 6.
no

Program Goals

»  To ensure nondisenmination in the award and administration of BW^WB construction contracts and goods

and scrv'iccs.

●  To help to remove baiTiers to tlic participation of HUB fmns in receiving BWWB construction contracts

and bids for goods and soivices.

a  To create a level playing field on which HUB finns can compete fairly for BWWB construction conlracls

and bids for goods and scivices.
Definitions

1. Historically Underutilized Business (IIUB): A business formed tor the purpose of making a profit and

is at least 51% owned, operated and/or controlled by one or more American citizens or pcmianeni

resident aliens who arc: Minority Business Enterprise (MBE); Women s Business Enterprise (WBE).

Disadvantaged Business Enterprise (DBE) and Disable Veteran Business Enterprise (DVBE); (heiein

sometimes collectively referred to as I IUB).

2. Minority Business Enterprise (MBE); A business that is formed for the puipose of making a profit and

is at least 51% owned, operated and/or controlled by a person who is a member of the following

aroups: African/Black Americans; I lispanic Americans; Asian Pacific Americans; Subcontinent Asian
Americans: Native Americans or American Women.

HUB Program00451-1



3. Disadvantaged Business limcrprise (DBE); A business that is fonned tor the purpose oi making a

profit and is at least 51 “o owned, operated and/or controlled by one or more socially and/or

economically disadvantaged indiv iduals. A socially disadvantaged individual is one who has been a

subject of racial, ethnic or gender bias because of their membership in a group. An economically

di.sadvantaged indiv idual is one whose ability to compete in the free cntciprisc system is impaired

due to diminished oppoiiunities to obtain capital and credit.

4. Women’s Busine.ss Enterprise (WBE): A business enterprise fonned for the purpose ofmaking a profit

and is at least 51% owned, operated and/or controlled by American citizens or permanent resident
aliens who are women.

5. Birmingham Constmetion Industiy Authonty (BCIA): The BETA (Website www.bcial.erg) is a

voluntary program developed to maximize HUB panicipation in the constmetion industry of the

Birmingham area. Owners of construction projects in both the public and private sector participate

the BCIA's efforts to increase the participation ofl lUB in their construction projects. HUB finns are

certified as MBE, DBE or W^BE by the BCIA and receive business counseling and technical assistance

provided by the BCIA staff

in

Resources for Identifying HLB Participants

Each bidder/prime contractor must contact BCIA lor assi.siance in identifying HUB participants. In addition

to the BCI.A. the following arc resources foridentifying 1 lUB participants. Each bidder/prime contractor must

show proof that where appropnate. these other resources were contacted for assistance in identifying Hub

participants. The other rcsource.s are:

1. Alabama State Black Chamber of Commerce; Jeny Mitchell, Email: wchelntfralbiackcc.org;

Website; adminrfV'naauclKimbcr.ora: Phone: (256) 551-0673

2. Alabama Department of Economic and Communily Affairs, Office of Minority Business

Enterprise, Mr. Scott Stewart, Manager; Phone (334) 353-3966; FAX (334) 353-4311

Email: Scott.stewanfn adeca.alabama.gov

3. Birmingham .Airport .Authorify: Phone (205) 595-0533; F.AX (205) 599-053S

Website: info(a.tlybinningham.com

.Alabama Department of Transportation Disadvantaged Business Enterprises; John Hufftnan

Phone: (334) 242-6251; FAX (334) 242-6256; Email; liuffmanjo(S,dot.statc.al.us

Website: www.dot.state.al.us

5. Department of Innovation &. Economic Opportunity; Corcata Houser, Deputy Director

Phone (205) 254-2799; FAX (205) 254-7741; Email: coreata.houser@binninghamal.gov

6. .Alabama Department of Transportation: Phone (334) 244-6261

Website: www.dut.state.al.us

7. Governor’s Office of Minorit>- and W omen's Business Enterprises

Phone 1-800-447-4191 and (334) 242-2220; FAX (334) 242-4203

8. t.S. Department of Commerce .Minorify Business Development .Agency

Phone: (404) 730-3300; FA.X (404) 730-3313; Website; www.mbda.go_v

9. U.S. Small Business Administration, Alabama District Office

Phone: (205) 290-7101; FAX (205) 290-7404; Email: Carol.house@sba.gov

Website: www.sba.uov/onices.Misirict/al/binninuham

4.
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10. U.S. Department of Transportation Office of Sniaii and Disadvantaged Business Utilization

Phone: (202) 366-7228: FAX (202) 366-7228

1 1. .National .Association of Minorin- Contractors: Website: www.namc-atl.oru

12. BCIA (Birmingham Construction Industry .Authority) Contact: Kimberly Baylor Bivins,

kbaylorbivims^bcial.org: or Ashley Orl. aorl(« bcial.oig

13. Minority Supplier Development Council Southern Regions; Contact Mark SamucLs;

Phone (504) 293-0404; FAX (504) 293-0401; Email: m.samuelf'h-'snTisdc.oru

14 Rirminoham Business Resniirre Center: Website: www.mvbbrc.biz: Contact: Brandon Peliagrue,

brandonu/ bbrc.hiz or Bob Dickerson. bdickei^t)nii:/ bbrc.biz. 205-250-6380 ext. 6610

.Affirmative Steps for Good Faith Solicitation

All bidders must submit to BWWB in their scaled bids evidence of the following Affirmative Steps taken

to utilize HUB'S. These Affimiative Steps am required methods to ensure that HUB's have the opportunity

to compete for contracts witli BWWB.

It is up to BWWB to make a fair and reasonable judgement whether a bidder/prime company made

adequate good faith efforts. The BWWB will consider the quality, quantity', and intensity of the different

kinds of efforts that the bidder. primc company made. Tlie efforts employed by the bidder/prime company

should be those that one could reasonably expect  a bidderprime company to take it the bidder/prime

company were actively and aggressively trying to obtain HUB pEuticipaiion sufficioni to meet the HUB

Program goals.

Below is a list of types of steps that BWWB will consider as pan of the bidder’s/prime company's good

taith efforts to obtain HUB pailicipation. It is not intended to be a mandatory checklist, nor i.s it intended

to be exclusive or exhaustive. Other factors or types of cffoils may be relevant in appropriate cases:

1. Ensure HUB’s arc made aware ol'contracting oppoiiuiiities to llic fullest c.xicni praelicablc through
outreach and recruitment activities. Soliciting through all reasonable and available means (c.g.

attendance at pre-bid meetings, advenising. written notices and notifying BCl.A. or other available
sources) the interest ofall certified HUB s who have the capability to perform the work of the contract.

The bidderprime company must solicit this interest wiiltin sufficient time to allow ilic HUB s to

respond to the solicitation. The bidder, nrime comnanv must dotenninc with ccriaimv if the HUB s arc
interested bv taking appronriatc stens to follow up initial solicitations.

2. Make infomiaiion on Ibnlicoming oppumniitics available to HUB’s and aiTangc lime frames tor the
submission and finalization of contracts and established delivery schedules, where the requircjncnls permit,

in a way that encourages and facililaio.s pailicipation by HUB businesses in the competitive process. This
includes, at a minimum, seeking and receiving solicitations for contract bids or proposals 2 calendar days
before sealed bids arc due to BWWB.

3. Once the contract ha.s been awarded, the prime company should continue to use its best efiorts to iurthcr

increase HUB pailicipation toward reaching the BWWB stated goal.

4. Consider in the bidding process when competing for large contracts the possibility of dividing total

requirements whenever economically feasible into smaller tasks or quantities to permit maximum
participation by HUB's in the compclilivc proee.ss.

HUB Program00451-.1



5. Encourasic coiuraclina with a consoiiium of HUB’S wlicn a contract is too large lor one suclt hrm to

liandlc individually.

6. Negotiate in good faith with inicre.slcd HUB sub-companies. E\iiicticc of such good faith negotiations
should include the names, addresses, and telephone numbers of HUB sub-companies that were

considered; a description of the information provided regarding the request for proposal, request for
qualifications, plans and specillcations for the work selected for contracting: and evidence as to why
additional agreements could not he reached for HUB sub-companies to perfonn the work.

7. Use the resources of the BCIA and the other resources idcntillcd above.

8. Provide documented proof of steps taken to comply with items 1 through 7 above.

Bidders/Prime companies must submit or provide the following HUB Forms as outlined belotv:

Acknowledgement of HUB Program (HUB Form 11. All bidders are to read, sign and include

in their sealed bid the Acknowledgement of HUB Program, indicating that they fully undensiand and will

voluntarily participate in and follow the guidelines and insiruciions included in the BWWB HUB Program.

HUB Compliance Form (HUB Form 2). This fonn must be completed and included with all

sealed bids for goods and scr\dccs.''public works with the BWWB.

HUB Bid Souen ation Notick (HUB Form 31. All bidders shall complete this fomi and submit

to the BWWB and the BCI.A no later than seven (7) days after the scheduled date of the pre-bid conference.

This form may be submitted in person at the pre-bid conlerencc. Prospective bidders are to submit w]th
their bid documents a copy of their HUB Form 3 with acknowledgement of receipt box completed by

BCIA. (This form is used for Public Works bids only)

HUB Sub-company Participation Form (HUB Form 4- (Part 1&2). This form gives a HUB

sub-company the opportunity to describe the work the HUB sub-company received from tiie bidder/prime

wa.s paid, and any other concerns the HUB sub-company

ight have. Bidder/orime company shall provide copies of HUB Form 4 to all HUB suh-companies.^

HUB Sub-companv Performance Form (HUB Form 5)- (Part 1&2). This lomi captures

intended HUB sub-company's description of work to be perfomied for the bidder and the price of the

work proposed to be perfomied by the HUB sub-company. This fonn is to be provided by tlie bidder to

each HUB sub-company and submined along with the HUB Comnliancc Fomi included in the bid

documents.

1)

2)

3)

4)

company, hovs' much the HUB sub-company
mi

an
5)

HUB Direct Manufacturer/Supplicr Certification (HUB Form 6). This form captures the

direct manufacturers or suppliers of goods and seiTices sought in the bid and have no distributors,

wholesalers, retailers or other intenncdiaric.s. and thus do not liu\e any opportunities for HUB

participation in this Bid. (This form is used for Goods and Services bids only)

6)
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HUB Sub-comuanv L'tilization Form (HUB Form 6- (Part 1&2). Tliis fomi captures the

bidder’s/prime company's intended use of an identified HUB sub-company and the estimated dollar

amount of the work. This fomi is to be completed by the bidder-prime company and submitted with the

HUB Compliance Form included in the bid documents.

(This form is used for Public Works bids only)

Changes to Apuroved HUB Compliance Form (HUB Form 7). If any changes, substitutions,

or additions are proposed to the sub-company identified in the bid or any other time during the work, the

bidder/prime company must submit this intbnnation to BWWB for prior written aDpro\ al. No changes to

the sub-company can occur without the BWWB's prior written consent.

(This form is used for Public Works bids only)

7)

8)

Monthly Report Form (HUB Form 81. With each monthly pay request submitted to BWWB,

the prime company is required to submit updated monthly HUB Form 8 reports which identify HUB

films’ participation. Monthly pay requests will not be nrocessed without the updated list ofHUB fin-ns.

(This form is used for Public Works bids only)

Project Close-nut Report (HUB Form 9), Upon completion of the contract and prior to final

payment or release of retainage. the prime company is required to submit a HUB Form 9 Project Close-

Out Report that includes a final listing of all HUB participants on the project. The Project Close-Out

Report, with documented HUB participation, is a Drereouisiie to proces.s the final pay request.

(This form is used for Public Works bids only)

Sub-companies must be certified as HUBs in order to be counted toward the bidder s.'prime company s

HUB accomplishments.

The documentation of the good faith solicitation effons must be detailed in order to allow for satisfactory

review. Such documentation might include fax confinnation sheets, copies of solicitation Icttcrs/emails,

printouts of the online solicitations, printouts of online search results, affidavits of publication in

newspapers, etc. The bidder/prime company is strongly encouraged to follow up on each written, fax, or

email solicitation with at least one logged phone call.

The bidder.’prime company must employ the atfirmaiive siep.s set out above to subcontract with HUB.

even if the bidder/prime company has met its goal ofHUB participation.

If a HUB sub-company fails to complete work under the subcontract for any reason, the prime company

must notify BWWB in writing prior to any tennination and must employ the good faith efforts described

above if using a replacement sub-company. Any proposed changes from an approved HUB sub-company

must be reported to BWWB on the Changes to Approved HUB Compliance Fomi (HUB Form 7) prior
to initiation of the action.

9)

10)
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HUB FORM 1

HUB PROGRAM ACKNOWLEDGEMENT

The Water Works Board of the City of Birmingham (“BWWB”) has initiated a program to
encourage the participation of HUB companies (as that term is defined in the HUB Program) on
BWWB’s Goods and services/Public works bids. This signed statement serves as an

acknowledgement by the imdersigned bidder/Prime company that it fully understands and will
voluntarily participate in and follow the guidelines and instructions included in die BWWB HUB

Program.

Company:Submitted by:

Signed by:
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HUB COMPLIANCE FORM 2 INSTRUCTIONS

Please submit the following with the HUB COMPLIANCE FORM:

(1) List of all committed and uncommitted subcontractors by trade, including company name,
address, telephone number, contact person, dollar amount of subcontract, and HUB status.
Indicate in writing if no solicitations were made because the contractor intends to use only its own
forces to accomplish the woik.

Proof of HUB certification for each subcontractor listed as a HUB.(2)

(3) Documentation of solicitation effort for prospective HUB firms, such as fax confirmation
sheets, copies of solicitation letters/emails, printout of the online solicitations, printouts of online
search results, affidavits of publication in newspapers, etc. The prime contractor is strongly
encouraged to follow up each written, fex, or email solicitation with at least one logged phone call.

(4) Justification for not selecting a certified HUB subcontractor that submitted a low bid for
any subcontract area.

HUB Form 5 - HUB Subcontractor Performance Form.(5)

6 - HUB Subcontractor Utilization Form.(6) HUBForm
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HUB FORM 2

HUB COMPLIANCE FORM

ALL INFORMATION OUTLINED ON THIS FORM IS REQUIRED FOR HUB COMPLIANCE.
THE PROPOSED BIDDER/PRIME COMPANY SHOULD ENSURE THAT THIS
INFORMATION IS COMPLETE PRIOR TO SUBMITTAL.

CERTIFICATIONS:

I certi^ that the information submitted on and with tiiis form is true and accurate and that this
firm has met and will continue to meet the conditions of this contract regarding HUB solicitation
and utilization. 1 further certify criteria used in selecting sub-companies and suppliers were applied
equally to all potential participants and that HUB Sub-company Participation Form (HUB Form 4)
and HUB Sub-company Performance Form (HUB Form 5) were distributed to all HUB contractors.

Date:

(Bidder/Prime Company signature)

(Printed name and title)

GENERAL INFORMATION:

Owner contact:

Owner phone number/email:

Bidder/prime company:

Bidder/prime company contact:

Bidder/piime phone number/email:

Bidder/prime company bid amount: $

% Goal: 30%Percentage:Proposed HUB Sub-company participation amount: $
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HUB FORM 3

THE WATER WORKS BOARD OF THE CITY OF BIRMINGHAM
HUB BID SOLICITATION NOTICE

(This form is used for Public Works Bids Only)

BWWB PROJECT;

LOCATION: Birmingham. Alabama

BID DATE:

Bimiingham Consiiuction Industry Authority (BCIA)
601 37''’Street South

Bimiingham, Alabama 35222
BCIA Fax: {205)324-6210

Website: www.beial.org
kbaylorbivins(^/ bcia I .org or aorl(n'bcia 1 .org

To:

cc: Fax # or email for Buyer

We hereby request assistance from (he BCIA in securing proposals from HUB Finns per the below
listing of consiriietion specialties. In order to be considered, proposals must be received in the
Office of the General Contractor on or before the below listed date and time.

Please contact the following for additional infonnation and assistance:

General Comractor/Comaci:

Address;

Fax;Telephone:

DEADLINE FOR RECEIPT OF PROPOSALS FROM HUB firms:

Time:Date:

General Contractor Signaiure and Dale

FOR BCIA USE ONLY

Date Received:

By:
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HUB BID FORM 3 SOLICITATION NOTICE CATEGORIES

(Only for Public Works Bids)

Check all categories that apply lo the referenced project:

(  ) Dcmoliiion:

(  ) Dcwaioring:

(  ) Gcoicclmical Work;

(  ) Material Testing:

(  ) Site Clearing and Grubbing:

(  ) Grading/Eartltwurk;

(  ) Erosion ControrSili Hence:

(  ) Fencing;

(  ) Grassing;

(  ) Laiidscaping/Planiings;

(  } Pavement Striping'VIarking;

(  ) T.V. Inspection;

(  ) Prep Manholes for Rehabilitation: _

(  ) Pipe Point Repairs:

(  ) Hauling/Trucking;

(  ) Concrete Curb & Gutter:

(  ) Concrete Sidewalks;

(  ) Pour iS: Finish Concrete IMat Work:

(  ) Concrete Fonnwork:

{  ) Install Reinforcing Steel:

(  ) Point. Patch & Rub Concrete:

(  ) Cementious Coatings:

{  ) Masoniy Work:

(  ) Wood Cabinets:

(  ) Asphalt Shingle Rooting:

{  ) Built-up Rooting:

(  ) Metal Rooting:

{  } Gutters and Downspouts:

(  ) Waterproollng/Dampprooflng:

(  ) Insulation:

(  ) Glass & Ghi/ing:

{  ) Gypsum Wall Board System;

(  ) Ccramic/Ouarr>’Tile:

(  ) Resilient Flooring:

(  ) Acoustical Ceilings:

(  ) Carpet:

(  ) Wall Coverings:

(  ) Painting:

(  ) HWAC:

(  ) Plumbing;

{  } Electrical:

(  ) Underground Duct Banks:

(  ) Material Supply:

(  ) Otlicr:
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HUB FORM 4
HUB Sub-Companv ParticiDation Form (Part I")

Bidders/prime companies must provide this form to its HUB sub-companies. This form gives a HUB sub
company the opportunity to describe work received and/or report any concerns regarding the project (e.g.,
in areas such as termination by prime company, late payments, ete.). The HUB sub-company can complete
and submit this form to BWWB at any time during the project period of performance.

Bid Name:Sub-Company Name:

Point of Contact:Bid/Proposal No.

Address:

Email Address:Telephone No.

Prime Company Name:

Amount Received by
Prime Company

Description of Work Received from the Prime Company
Involving Construction Services, Equipment or Supplies

Contract Item
Number
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HUB Sub-Companv Participation Form 4 (Part 2)

Please use the space below to report any concerns regarding the above project:

Print NameSnb«Company Signature

DateTitle
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HUB Form S

HUB Sub-Comoapy Performance Form (Part 1)

This form is intended to capture the HUB Sub-company’s description of work to be performed and the

price of the work submitted to the HUB, Bidder/Prime company must require its Sub-company to complete
this form and include all completed forms in the sealed bid package.

Bid Name:Sub-Company Name:

Point of Contact:Bid/Proposal No,

Address:

Email Address:Telephone No.

Bidder Name:

Price of Work
Submitted to
Bidder/ Prime
Company

Description of Woiic Submitted to the Bidder/Prime
Company Involving Construction, Services, Equipment or

Supplies

Contract
Item

Number
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HUB Sub-Comnanv Performance Form 5 (Part 2)

I certify under penalty ofpeijuiy that the forgoing statements are true and coiTCCt. Signing this lomi does
not signify a commitment to utilize the Sub-company above. Bidder/Prime company is aware that in the
event of a replacement of a Sub-company; it will adhere to the replacement requirements set forth in HUB

program.

Print NameBidder/Prinie Company Signature

DateTitle

Print NameSub-company Signature

DateTitle

If this form does not apply, please write NA, sign and return
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HTTB FORM 6 (GOODS AND SERVLCESl
PlRECXMAimFACTURERaiTPPtTERCEKTIFlCAim

I/we hereby certify that we are direct manufacturers or suppliers of the goods or services sought in this Bid
and have no distributors, wholesalers, retailers or other intermediaries, and thus do not have any
opportunities for HUB participation in this Bid.

Bid/Contract NameBidder Name

Point of ContactBid/Proposal No.

Address

Email AddressTelephone No.

Please use the space below to explain the details about your business and why there are no HUB
opportunities for your bid:

Print
Name

Bidder Signature

DateTitle
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HUB Subcontractor UtiliTarion Form 6 (Part 2>

I certify under penalty of perjury that the forgoing statements are true and correct. Signing this form does
not signify a commitment to utilize the Sub-company above. I am aware of that in the event of a
replacement of a Sub-company; I will adhere to the replacement requirements set forth in HUB Program.

Print NameBidder/Prime Company Signature

DateTitle
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BID#:

NO BID

If you are not bidding on this service/commodity, please complete and
return this form to: Birmingham Water Works, Attn: Purchasing Manager, 3600

First Avenue North, Birmingham, Alabama 35222. All Statement of No Bid forms

must be received prior to the bid opening.

Failure to respond may result in deletion of vendor’s name from the Vendor/Contractor's

list for the Birmingham Water Works Board.

Company Name:

Address:

Telephone:

Date:

forWe, the undersigned have declined to respond to your Bid No.

because of the following reasons.

(Service/Commodity)

Specifications loo "tighf i.e., geared toward one supplier or manufacturer only,

(explain below)

Insufficient time to respond to the Bid.

We do not offer this product/service.

Specifications unclear, (explain below)

Unable to meet bond requirements.

Other (specify below)

REMARKS:

Signed:BY:

(Print or Type)




